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Recertification Activity 
Request for Approval


Request for approval for recertification activities must be submitted within 30 days of the activity.
Teachers: Please complete this form and forward it to your Principal 
Principals:  Please forward completed form to rburrill@richmonddiocese.org
	Teacher Information

	Teacher’s Name: 
	     

	Teacher’s Email Address: 
	     

	School:   
	     

	Activity/Program Information

	Activity/Program:

	     

	Date:       
	Time of event:      

	Location:
	     

	Presenters: 
	     

	Presenter’s Credentials:   
	     

	Topic/Content of Activity/Program:  
	     

	School Authorization

	This form authenticates the activity. The Principal has seen and approved the supporting documentation for this activity. Approved points will be emailed to the requestor.

	Principal Signature:
	

	Date:
	     

	**For Office of Catholic Schools Use Only**

	Option Number:             
	Number of Points:      

	Date:      
	Superintendent Signature:


